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1. O01He noJ10KeHu st

1.1. Hacrosiee moioxeHne periiaMeHTHPYET JACITeIbHOCTh OMOIUOTEKH MYHHIIMIIATIHHOTO
OroKEeTHOTO 0011Ie00pa3oBarensHOTO yupexacaus «Cpemnssi 00meodpazoBaTenbHas Ko
Ne29y (manee no Tekecry MBOY COI Ne29)

1.2. Hacrosimee Ilomokenue paspaboTaHo Ha ocHoBe DenepaibHOrO 3akoHa Poccuiickoit
Oepepatnn ot 29 pexabps 2012 1. Ne 273 -®3 «O06 ob6pazoBanuu B Poccuiickoit
Oepnepannny, 3akoHa «O 6ubnanoredunoMm jaene», Ha ocHoBanuu [Ipukaza ot 1 mapra 2004 r.
Ne 936 «O peanuzanuu perieHus: kojiern MunoopazoBanus Poccun ot 10.02.2004 Ne2/2
«OO0 OCHOBHBIX HaIIPABJICHUSX COBEPILIEHCTBOBAHUS JIE€ATEILHOCTA OMOINOTEKN YUpPEKACHUM
obmero oopazoBanus Py, B coorBerctBun ¢ ®I'OC, CanlluH, YcraBa oOpazoBaTenbHOTO
yupexaeHus; Ha ocHoBaHun DenepanbHoro 3akoHa Ne 114-®3 «O mnpoTuUBOAECUCTBUU
KCTPEMUCTCKON JESATEIbHOCTU», B COOTBETCTBUMU CO CTaTbei 13 3akoHa o 3ampernieHuu
MacCcoOBOI'0 PACHPOCTPAHEHUs] HKCTPEMUCTCKON muTeparypsl; DenepajbHOro 3akoHa OT
29.12.2010 N 436-®3 (pen. ot 14.10.2014) "O 3amute pgereii OT uUHPOPMAIIHH,
MIPUYMHSIONIEN BPEI UX 310POBBIO U PA3BUTHIO".

1.3. bubnuoteka y4acTByeT B y4eOHO-BOCIHTATEIBHOM IIpoIlecce C IIETbI0 0OecreueHHs
IpaBa Y4aCTHUKOB 00pa30BaTEIbHOrO IMpoliecca Ha OecIiaTHOE MOJIb30BaHUE OMOINOTEUHO-
UH(QOPMAIIIOHHBIMH PECYPCaMH.

1.4. Tlopsimox TONIB30BaHMS UCTOYHUKAMHU HHQPOpPMAIUHU, TEPEUYEHb OCHOBHBIX YCIYT H
YCJIOBUSI MX TPEAOCTABJICHUS OINPEACISIIOTCS HACTOSIIUM TIOJIOKEHUEM O OHMOIHUOTEKE H
MpaBUJIAMH TOJIH30BaHUSI OMOINOTEKOM, yTBep)KAeHHBIMU qupekTopoM MBOY COIILI Ne29.

1.5. Opranuzanust oOCayKMBaHUS YYACTHUKOB 00pa30BaTEIbHOrO Mpoliecca MPOU3BOAUTCS B
COOTBETCTBUU C MpaBUJIAMU TEXHUKH O€30MaCHOCTU U TMPOTHBOIMOXKAPHBIMHU, CAaHUTApHO-
TMTUEHUYECKUMU TPEOOBAHUSMHU.

1.6. bubnuoreka noctymHa M OecrulaTHa MJig YUTaTeneil: oOydarolluxcs, Y4HTeNeH,
BocniuTateneid u npyrux paboraukoB MBOY COIIl Ne29. VnoBneTBopsieT Takke 3ampochl
poauTeneil Ha JMUTEpaTypy U HHPOPMAIMIO IO IMEJaroruke U oOpa30BaHUIO C YYETOM
MMEIOIINXCSI BO3MOXKHOCTEM.

1.7. TocynapcTBeHHas MM WHAsI IEH3ypa B ACSATEIbHOCTH OMOIMOTEK HE IOITYyCKAeTCsl.
1.8. B 6ubnmoreke 3ampemaercs:

— pacnpocTpaHeHHe M M3JaHUE TEeYaTHBIX, ayJu0 U BUJCOBU3YAIbHBIX MaTEpUaJIOB,
CoZlepKalllMX TMPU3HAKK IKCTPEMHUCTCKOW JnesTenbHocTH. He nmomyckaercss Hanmuuue
MaTepUagoB M MyOJUKALMHA, NPU3BIBAIONIMX K OCYIIECTBJICHHUIO 3KCTPEMHUCTCKOMN
NEeSTETbHOCTH WM ONpAaBJAbIBAIONICH  HEOOXOJUMOCTh TAaKOW  JesTeIbHOCTH,
00OCHOBBIBAIOIIMX ~ HALIMOHANBHOE W  (MJIM) pacoBOo€ MPEBOCXOACTBO  JIMOO
ONpPAaBJBIBAIOLIMX MPAKTUKY COBEpPUICHUS BOCHHBIX WM MHBIX MPECTYIJICHUH,
HaNpaBJICHHbIX HA TOJHOE WIM YaCTUYHOE YHUUYTOKEHHE KaKOW-THOO STHUYECKOH,
COLIMAJIbHOM, HAIlMOHANBHOW WJIM peauruo3Hod rpynnel. K Takum Martepuanam
OTHOCSTCA:

— odunuanbHble MaTepuaibl dKCTPEMUCTCKUX OpraHu3anuii (B OMOIMOTEKE WMeeTCs



CIIMCOK JIMTEpPATyphl, 3aIpPELICHHOW K HCIIONb30BAHUIO M PACIPOCTPAHEHUIO HA
tepputopun PO, yTBep ) A€HHBIN (heepatbHbIM OPraHOM UCTIOTHUTEIHHON BIIACTH);

— MaTcpuajibl, aBTOpAMH KOTOPLIX ABJIAKOTCA JIMIA, OCYXIACHHBIC B COOTBCTCTBUU C
MCXKJAYHAPOJHBIMA HOPMATUBHBIMH aKTaMMU 3a IMPCCTYIUUICHUA IIPOTHUB MHpaA U
YCJIIOBCYCCTBA,

— HHBIC, B TOM YHUCJIC AHOHHUMHBIC MAaTCPHUAJIbl, COACPKAIIUC ITPU3HAKHU 3KCTp€MPICTCKOI>i
JACATCIIbHOCTH.

— uHpopMalMs, NPUUMHSIOMAs Bpel 310pOBbI0 U Pa3BUTHIO JeTeH, MoOyKaaromiast
JETel K COBEPIICHUIO ACHCTBHI, NPEACTaBISAIOIINX YIpO3y HX KU3HM U (WIM)
30pOBbIO, B TOM 4YHCJI€ K INPUYMHEHUIO BpeJa CBOEMY 3/10pOBBIO, CaMOYOHMMCTBY;
crocoOHasi BbI3BaTh Yy JIeTeM JKelaHue yHoTpeOUTh HAPKOTHUECKUE CpPEICTBa,
MCUXOTPONHbIE ¥ (WJIKM) OJYpPMaHUBAIONIME BEIECTBA, TaOayHble W3JEIHS,
QJKOTOJIBHYI0O UM CIHMPTOCOJAEPKALIYI0  NPOAYKIHUIO, IHBO U  HAINUTKH,
M3rOTABIIMBAEMbIE HA €r0 OCHOBE, NMPHUHATH Y4YacTHE B a3apTHBIX WUIPax, 3aHUMAThCS
IPOCTUTYLHEN, OPOASHKHUUECTBOM WK MONPOIIAMHUYECTBOM.

— uHpopMarlusa, 0O0OCHOBBIBAIOIIAS WM OIPaBABIBAIOIIAS JOMYCTUMOCTh HACHIHS H
(W1IM) KECTOKOCTH JTMO0 MOOYXKAAroIas OCYIIECTBISATh HACUILCTBEHHBIC ACHCTBUS TIO
OTHOIIICHHIO K JIIOJSIM W KHMBOTHBIM, 33 HMCKIIOYCHUEM CIIy4acB, MPETyCMOTPEHHBIX
3aKOHO/IaTEJILCTBOM;

— uHpopmarus, OTpHULAIOIIAs ceMeliHbIe LEHHOCTH, MpornaraHaAupyronas
HETPAJMLIMOHHBIE CEKCyalbHbIE OTHOWIEHUS M (QOPMHUPYIOIIas HEYyBaKEHUE K
poauTeNsIM U (UIM) IPYTUM YJIeHAM CEMbH.

2. llean, 3agaun, pyHKIuM 6UOJIUOTEKH

2.1. OCHOBHBIMH LIEJISIMU U 3aa4aMH OMOJIMOTEKH SIBISIOTCS

— o0ecreueHue moceTuTeNel JoCTyIoM K UH(POPMAIIUH, 3HAHUSIM, UJIESIM, KYJIbTYPHBIM
[EHHOCTSIM TIOCPEACTBOM HCIIONIB30BaHUSI OMOIMOTEUHO-MH(POPMAIIMOHHBIX PECYPCOB
0o0pa3oBaTeIbHOM OpraHu3allid Ha Pa3JIMYHBIX HOCUTENAX: OyMa)KHOM (KHUIKHBIN
dboua, GoHA MEPUOTUUYECKUX W3JaHHI); MAarHUTHOM ((QOHI ayauo- ¥ BUIEOKACCET);
muppoBom (CD-nmucku); KOMMYHUKATHBHOM (KOMITBIOTEPHBIE CETH) H  HHBIX
HOCHUTEJSIX;

— TMPUBJICYCHUE YYAIIMXCS K CUCTEMAaTUYECKOMY UYTEHHIO y4eOHOH, Xy/I0’KeCTBEHHOH,
Hay4YHO-TIONYJISIPHOW JIUTEPaTyphI;

— OpraHu3alys YTEHUs B LIEJSAX YCIENIHOTO U3yUeHHUs yJaluMUCs yueOHBIX MTPEIMETOB,
JYYIIEro yCBOSHHs 0011e00pa30BaTeNbHBIX IPOrPaMM;

— COJICHCTBHE Pa3BUTHUIO TIO3HABATEIHHBIX HHTEPECOB U CIOCOOHOCTEH yUaIInuXxcs;
— oOyueHue ocHOBaM OMOIMOTEYHO-ONOIMOrpaduuecKoil rpaMOTHOCTH;

— cofeiicTBMEe TeJaroruueckuM paboTHHUKaM B MOAOOpe HAayYHO-METOAMYECKOU
JTUTEPATYpPbl, HHPOPMUPOBAHHUE O HOBBIX IMOCTYIUICHUSAX B OMOIMOTEUHBIN (POH/;



— COBEpIIICHCTBOBAHKE TPEIOCTABISIEMbIX OMOJMOTEKON YCIYT Ha OCHOBE BHEIPEHUS
HOBBIX HMH(GOPMAIMOHHBIX TEXHOJIOTHMA W KOMIBIOTEpU3ANUHA  OUOIMOTEUHO-
nH(OPMAIMOHHBIX MPOIECCOB, (hOpMUPOBaHNE KOM(POPTHON OMOIMOTEUHOM CPEIbI.

2.2. bubnroTeKa BbIIOJIHAET CIEAYIONE (PYHKINU:
2.2.1. ®opmupyet Gona OudanoTeuHo-nHGpopMamoHHbIX pecypcoB MbOY COIII Ne29:

— dopmupyer OuONMMOTEUHBIH (OHI B COOTBETCTBUM C  00pa3oBaTelbHBIMU
MpOrpaMMaM# 00pa30BaTEILHOTO YUPEIKICHUS;

— KOMIUIEKTYET YHUBEpCaJbHbIH (OHJ y4eOHBIMU, XYIOKECTBEHHBIMH, HAaYyYHBIMHU,
CIIPaBOYHBIMM, TMEJArOTUYECKUMU U HAyYHO-TIOMYJAPHBIMU JOKYMEHTAMU Ha
TPaJAUIIMOHHBIX U HETPATUIIMOHHBIX HOCUTENSIX HH(OPMALINH;

— nononHsAeT GoH nHOPMAIIMOHHBIMU pecypcamu ceTu HTepHeT, 6a3amu u OaHKaMu
JAHHBIX IPYTUX OpraHU3aIui;

— aKKyMynupyeT (OHJA IOKYMEHTOB, CO3JaBaeMbIX B 00pa3oBaTEIbHON OpraHU3alfy
(myOnukanuii 1 paboT meaaroroB 0Opa3oBaTEIbLHON OpPraHU3alNM, JIYUIIUX HayYHBIX
pabot u pedepaToB yJammxes u Ip.);

— OCYHICCTBJIACT pa3MCIICHUEC, OPraHU3aluI0 U COXPaHHOCTb JOKYMCHTOB;,

— y4yacTByeT B paboTe€ BEIOMCTBCHHBIX (MEXBEIOMCTBEHHBIX) OHOIHOTEYHO-
WH(pOPMAITMOHHBIX 00BEIMHEHHNH, B3aUMOJICHCTBYET c ouodIIMoTeKamMu
MYHHUIMIAINATETA C LEJIbI0 3(PPEKTUBHOTO UCIIOJIb30BaHMS ONOIMOTEYHBIX PECYPCOB.

2.2.2. Co3naet nH(POPMAIIMOHHYIO MPOAYKITHIO:
— OCYIIIECTBIISICT aHATUTUKO-CUHTETHYECKYIO MepepaboTKy nHpOpMaIIuu;

— OpraHm3yeT W BeIeT CHpaBOYHO-OMOnMorpaduueckuii  ammapaTr:  KaTajoru
(andaBUTHBIN, CHUCTEMAaTUYECKUI), KAPTOTEKH (CUCTEMATHYECKYI0 KapTOTEKYy CTaTew,
TEMaTUYeCKUE KapTOTEKH), JJICKTPOHHBIA KaTajor, 0a3bl JaHHBIX MO MPOPHUIIO
o0pa3oBaTeIbHON OpraHU3aIINN;

— paspabarbiBaeT peKOMEeHJaTeNnbHble Oubnuorpaduueckre nocodbus (CUCKU, 0030pHl,
yKa3aTelu U T.I.).

2.2.3. OcymiecTBasieT nudepeHIpoBaHHOE OnbIMOTEYHO-UH(POPMAITTOHHOE
o0CyXKUBaHUE YYalUXCSl:

— TpeaocTaBisieT HH(GOPMAITMOHHBIE PECYPChI Ha PA3IMYHBIX HOCUTEIISIX;

— opraHuszyeT OOyueHHWE HaBBIKAM HE3aBUCHUMOTO OHOIMOTEYHOTO TOJIb30BATEIS U
notpeOutens nHGOPMAIUHU, COACUCTBYET MHTETpallud KOMIUIEKCAa 3HAHUN, YMEHUH U
HaBBIKOB Pa0OTHI C KHUTOM U MH(pOpMaLIHEi;

— OKa3blBaeT HMH(DOPMAIMOHHYIO MOMJACPXKKY B PEHICHHHM 3a/1ay, BO3HHUKAIOIIUX B
mporecce yueOHoi, caMo00pa30BaTEIbHON U IOCYTOBOM JIEATETLHOCTH YUaIUXCs;

— OpraHHU3yeT MacCOBBIE MEpOIPHITHSA, OPHUEHTHPOBAHHBIE Ha pa3BUTHE oOUIeH u
YUTATEIBCKON KYJIbTYpPbI JUYHOCTH;



— IIPOBOIUT B YCTAHOBJICHHOM IIOPAIOKC q)aKy.]'IBTaTI/IBHBIe 3aHATHA, YPOKHN U KPYIKKHU I10

IporaraHise 6ubnoTeuHo-6nbIMOrpad IeCKIX 3HAHUH, BEJICHUS
npodoprueHTaMOHHOW paldoThl UIA TOJyYeHHs CIEIHaIbHOCTH OHOIHoTEeKaps,
oubnuorpada,

— HNoNyJIpUu3yeCT JIUTCPATYpPy C IIOMOIIBIO MHINBHAYAJIBbHBIX, T'PYIIIOBBIX U MACCOBBIX

dhopm paboTel (Oeces, BBICTaBOK, OHOMHOrpaduIeckux 0030pOB, 0OCYKISHUM KHHUT,
YUTATEeILCKUX KOH(EPEHITNI, TUTEPATYPHBIX BEUEPOB, BUKTOPUH U JIp.);

— COHeﬁCTByeT neaarortdycCKumM pa6OTHI/IKaM B OpraHu3anuun 06p330BaTeJ'IBHOI‘O

2.2.4.

mpouecca U gocyra yyammxcs (mpocMoTp BuzaeopmibmMoB, CD-auckoB, npe3eHTauu
Pa3BHUBAIOUINX KOMITBIOTEPHBIX UTD).

OcyrecTBiseT mudepeHImpoBaHHOE OnbIMOTEYHO-MH(POPMAITTOHHOE

o0cIy>KMBaHUE MEJaroTHIYeCKUX paOOTHUKOB:

2.2.5.

BBIABJIIACT I/IH(l)OpMaI_[I/IOHHI)Ie l'IOTpe6HOCTI/I U YAOBJICTBOPACT 3aIlIPOChI, CBA3AHHBIC C
06yq€HH€M, BOCIIMTAHUCM YHAIIUXCA,

BBIABJIIACT I/IH(I)OpMaI_II/IOHHLIe HOTpe6HOCTI/I H YHOOBIJICTBOPACT 3allpOChI B o0Oyactu
IIeaJarortdycCKux I/IHHOBaI_II/Iﬁ 1 HOBBIX TGXHOHOFHﬁ;

CONEUCTBYET  MPOQPECCHOHATHHOM  KOMIIETCHIIMM  [€1aroroB,  MOBBIIICHUIO
KBJIU(DUKAIIUY, IPOBEJICHUIO aTTECTAIIHH;

OCYIIECTBIACT TeKyllee HHPOpMHUpOBaHUE (IHU UHPOPMAIIMH, O0030pPHI HOBBIX
MOCTYIUICHUH U MyOJIMKAIHiA);

CHOCOOCTBYET MPOBEACHUIO 3aHATUN 110 (POPMHUPOBAHUIO UH(POPMAIIMOHHON KYIbTYPHI
yyaluxcsi; sBisercss 0a30il Juid NMpoBEAECHUs NPAKTUYECKHX 3aHATHH 1o padorte c
MH(POPMAIIMOHHBIMU peCypcamMi.

OcymiecTBusieT nudepeHIpoBaHHOE OubIMOTEYHO-UH(POPMAITTOHHOE

o0CITy)KUBaHUE POJUTENCH (3aKOHHBIX MPEJACTaBUTENEH) YUaIIUXCS:

— YZIOBJIETBOPSIET 3aMpOChl MOJb30BaTeNe U MHPOPMUPYET O HOBBIX MOCTYIJICHUSX B

OuOINOTEKY;

— KOHCYJIbTUPYET II0 BONpPOCAaM OpraHMW3allM CEMEMHOIO0 YTEHHUs, 3HAKOMHUT C

uH(popMaILMen Mo BOCIUTAHUIO JIETEH;

— KOHCYJIBTHPYET IO BOIPOCAM YUeOHBIX W3TaHUH [Tl yUaluXCsl.

3. Opranuszanus 1eATeJJbHOCTH O0UOJIHOTEKH

3.1. O6uee pyKOBOACTBO MAESTENbHOCTHIO OMOMMOTEKH ocyuiecTBisieT aupektop MBOY
COLII Ne29.

3.2. PykoBOACTBO OHOJIMOTEKOW OCYIIECTBISET 3aBEAYIOMIMHA OHOIMOTEKON, KOTOPBIN

Ha3HA4YaCTCA TUPCKTOPOM HIKOJIBI.

3.3. 3aBenyromuii OMOTNOTEKO HECET OTBETCTBEHHOCTH B MPE/ENiaX CBOCH KOMIIETEHINH 32

OpraHnu3anunuro nu PE3YJIbTAaThl ACATCIIBHOCTHU OMOJINOTEKHN B COOTBCTCTBHU C



(bYHKHHOHaHI:-HI)IMI/I 0053aHHOCTSIMH.

3.4. 3aBepyromuii OMOIMOTEKOW pa3pabaThIBA€T W MNPEACTABISIET IUPEKTOPY IIKOJIBI Ha
YTBEPKACHHUE CIETYIONNE JOKYMEHTHI:

— ToJI0KEeHUE 0 OUOIMOTEKe, TpaBUiia MOJIb30BaHUs OUOINOTEKOM;

— TUTAHOBO-OTYETHYIO JOKYMEHTAIHIO;

— TEXHOJIOTUYECKYIO TOKYMEHTAIHIO.

3.5. CtpykTypy OMOIMOTEKH COCTABIISIOT:
— a0OHEMEHT;
— YWUTAJILHBIN 341,
— KHIWKHOE XPaHHIIUIIE
— MeaMaTeKa.

3.6. bubmmoreyHo-nH(POPMAIMOHHOE OOCTYXKMBAHUE OCYIIECTBISETCS B COOTBETCTBHH C
nporpaMMamu  mianamu padotsl 6ubauoreku MBOY COILL Ne29 na ocHoBe OMOIMOTEYHO-
UH(QOPMAIIOHHBIX PECYPCOB.

3.7. bubnuoteka obecreynBaeTCs:
— KOMILJIEKTOBaHUEM OMOJIMOTEUHO-UH(POPMALIMOHHBIX PECYPCOB;

— HEOOXOAMMBIMHU CITY>KEOHBIMH M TIPOU3BOJICTBEHHBIMH MTOMEIIEHUSIMU B COOTBETCTBUU
CO CTPYKTYpPOM OMOIMOTEKHU U HOPMATUBAMH 10 TEXHUKE O€30MaCHOCTH IKCIUTyaTaIllun
KOMITBIOTEPOB U B COOTBETCTBHUH C TMOJOKEHUSIMH CAHUTAPHBIX IPABUII U HOPMATHBOB,
o0ecreynBaroMMU COXPAHHOCTh KHUT;

— COBPEMEHHOMN AIIEKTPOHHO-BBIYUCIUTENBHOM, TEJIEKOMMYHHKAIITMOHHON u
KOMUPOBAJIbHO-MHOKUTEIPHOW ~ TEXHUKOW ¥ HEOOXOJUMBIMU  MPOTPAMMHBIMU
MPOAYKTAMM.

3.8. OTBETCTBEHHOCTh 32 CUCTEMATUYHOCTh M KAY€CTBO KOMIUIEKTOBAaHUSI OCHOBHOTO (OHJIa
OMOIMOTEeKH, KOMIUIEKTOBaHHWE YydeOHOro (QoOHIa B COOTBETCTBUU C (eaepaabHbIMU
MEPEYHSIMH YICOHUKOB U yUeOHO-METOAMYCCKUX U3aHUM, CO3/JaHUE HEOOXOIUMBIX YCIOBHM
JUTS IEAITETbHOCTH OMOTMOTEKH HECET TUPEKTOP IIKOJIBI.

3.9. Pexum paboThl OMOIMOTEKH OMpeeNsieTcs 3aBeAyIOIIUM OMOIMOTEKOW B COOTBETCTBUU
C TpaBWJIaMH BHYTPEHHETO pacropsiaka MmKodel. [Ipw ompeneneHnn pexuma padOThI
OMOIMOTEKH MPETyCMATPUBACTCS BBIACTICHHE:
— JIByX 4acoB pa0OYero BPEMEHH €KETHEBHO Ha BBHITIOJHEHHE BHYTPHOMOIMOTEYHON
paboTHI;
— OJIHOTO pa3a B MECSALl — CAHUTAPHOTO JHSA, B KOTOPbI 00CTyKUBAaHUE MOJIb30BaTENEH
HE TMPOU3BOTUTCS;

— HC MCHCC OJJTHOT'O pa3a B MCCHALl — MCTOAUYICCKOI'O JTHA.

4. Yyer nocTynjieHusi 1 BbIOBITHS JOKYMEHTOB 0u0moTe4Horo ¢ponaa

4.1. CBeneHHs O BKJIIOYAaEMbIX B OMOIMOTEUHBIN (DOHJ HOKyMEHTax (UKCHPYIOTCS B KHUTE
CYMMAapHOT0 y4yeTa OubiaroTeqHoro GpoHaa.



4.2. JIOKyMEHTHI, TOATOTOBJEHHBIE K TIpUeMy B OMOIMOTEUHBIH (POHI, TOABEPraroTCs
MEePBUYHON 00pabOTKE U MHANBUAYATLHOMY yUETY.

4.3. HauBUyaIbHBIH y4YeT JOKYMEHTOB OCYIIECTBIACTCS IMYyTEM IPHUCBOCHHS KaKIOMY
SK3EMIUISIPY  JOKYMEHTa PETHCTPAlMOHHOTO HOMEpa, MHOr0 3Haka B  KadyecTBe
PErUCTPALIMIOHHOTO HOMEpa (CUCTEMHOr0 HOMEpPA KOMITBIOTEPHOU MPOrpaMMBbl, IMITPUX-KOAa
U Jpyrux). VMHAMBUIyaJIbHBIA HOMEp 3aKpeIuiaeTcs 3a JOKYMEHTOM Ha BCE BpeMs €ro
HaxoxJeHus B (oHae OuOnmoreku. PerucrpalimoHHble HOMEpa HUCKIIOYEHHBIX M3 (oHIa
JIOKYMEHTOB HE MPUCBANBAIOTCS BHOBb MPUHATHIM JJOKYMEHTAM.

4.4. PeructpallMOHHBbIE HOMEpa MPOCTABIIAIOTCA HEMOCPEICTBEHHO Ha JOKYMEHTaxX M
OTpaXaroTCsl B PETUCTPE UHIMBUIYAIbHOTO y4eTa JOKYMEHTOB, IPUHATOM B OMOJIMOTEKE.

4.5. B peructp BOUCHIBAIOTCS JaHHBIE O Ka)XJOM JOKYMEHTE: JaTa 3alHiCH B PErucTpe,
pETUCTpaIlMOHHBI HOMEp, KpaTkoe OubOiuorpaduyeckoe onucaHue IOKyMeHTa (aBTop,
3arjiaBue, TOM, 4acTh, BBIITYCK, MECTO U T'OJ U3JJaHUs), IIeHA JJOKYMEHTA.

4.6. HMuauBuayanbHBIM yYeT TMEPUOAMYCCKUX W3JaHUN BEIAETCS B PETUCTPAIMOHHOMN
KapTOTEKEe MEPUOIWYECKUX H3JaHUN, MPETHA3HAYCHHOW NJis ydyeTa KaXKJIO0To Ha3BaHUS U
Ka)KJIOTO SK3EMILISIpa.

4.7. JIokyMeHTHI, BKJIFoYaeMble B (PoH OMOIMOTEKH, MapKUPYIOTCS. [Ipu 3TOM MOTYT OBITh
WCIIOJIb30BAaHbl MITEMIICIH, KHUKHBIC 3HAKH, WHIWBHIYAJIbHBIC MITPUXOBBIC KOJMBI, APYTHE
BUJIbI MAPKHPOBKH.

4.8. Ha JOKYMCHTAX, ABJIIOINHUXCA IIPHIOKCHUECM K OCHOBHOMY HOCHTCIIO M €TI0
HEOThEeMJIIEMOM JacCTbIO, IMTPOCTABJIAIOTCA TC K€ pCKBU3HUTLI, YTO 1 HA OCHOBHOM JJOKYMCHTC.

49. Ha npuHATBIX TNEPBUYHBIX VYUYETHBIX JOKYMEHTAaX [MPOU3ZBOJIUTCS  3allHCh,
MOATBEPKAAIOIIAS], YTO MOCTYNHUBIINE TOKYMEHTHI MPHUHATHI B OUOIHOTEUYHBIH (OHI KaK B
00BEKT 0c000 IIEHHOTO ABMKMMOTO HMYIIECTBAa WM KaK B OOBEKT HMHOIO JABM)KMMOIO
MMYILIECTBA.

4.10. IlepBuuHbIe Y4ETHBIE JOKYMEHTHI, MOATBEpKAa0MKe GaKT NOCTYIUICHUS, IEPEIAI0TCs
B OyXTaJITepHIo /ISl BKIFOYEHUS B Y4eT OMOIMOTEeYHOTO (HOH/A.

4.11. JIokyMeHTHI BBIOBIBAIOT M3 OMOIMOTEYHOTO (POH/IA B CBA3U C (PU3UUYECKON yTpaTOi WiH
YacTMYHOM 1100 MOJHOM yTpaToil MOTPEOUTENbCKUX CBOMCTB. BHIOBIBaIOIIME TOKYMEHTHI
UCKITIOYAIOTCS U3 OMOIMOTEYHOTO (DOH/IA U CIIUCHIBAIOTCA.

4.12. BpIObITHE JOKYMEHTOB M3 OMOIMOTEHYHOro QoHaa odopmiisercs akTOM O CIHUCAaHUU
UCKIIIOUYEHHBIX O00BEKTOB OubnuoreuHoro ¢onna mno ¢opme 0504144 (mamee — axkT o
CNHCaHUM), yTBepkIeHHO! mpukazoM Munduna Poccun ot 30.03.2015 Ne 52H.

4.13. K akTy 0 cnucaHuu mpujaraercs CIUCOK Ha HCKIIOYeHHE OOBEKTOB OMOIMOTEUHOTO
¢doHIa, KOTOPHIM BKIIOYACT CIEAYIOUIME CBEACHHS: PETHCTPALMOHHBIN HOMEp W mmHdp
XpaHeHHsT JOKYMEHTa, KpaTkoe Oubnuorpaduueckoe ONHCAaHHWE, LIEHYy JOKYMEHTa,
3a(pUKCHPOBAHHYIO B PpErHCTPE WHIWBUAYATBHOTO YyuYeTa JOKYMEHTOB, KOX(PQUIMCHT
MEPEOIICHKH, [IEHY MOCIIE MEPEOLEHKN M OOIIYI0 CTOMMOCTh HCKIIIOUaEeMBIX TOKYMEHTOB.

4.14. ]lns mevaTHbIX JOKYMEHTOB BPEMEHHOIO XpAHEHUs [OIMYCKAeTCs 3aMEHa CIIMCKa



KHIKHBIMH (OpMyJIsipamMu.

4.15. Jlns nOKyMEHTOB, OOpaOOTaHHBIX TPYMIOBHIM (YIPOLIEHHBIM) CIIOCOOOM, BMECTO
CIMCKa JaeTcs IMepeuyeHb PEerucTpallMOHHBIX HOMEPOB, BHJ HMCKJIHOYAEMbIX W3/aHUM, HX
KOJINYECTBO.

4.16. K akTy O COHCaHWHM TIO TPUYUHE YTPaThl U CIUCKY MPUJIATalOTCs JTOKYMEHTHI,
TOJATBEPXKAAONIUE yTpaTy (TOSCHUTENbHAS 3alKcKa, B Cllydae KPaKU WU XHUIICHUS —
MPOTOKOJI, aKT, 3aKIIOYCHHE YIOJHOMOYEHHBIX OPTraHOB, IMPU BO3MENICHWH ymiepba —
(hMHAHCOBBINM TOKYMEHT O BO3MEIICHHUH yIepoa).

4.17. Tlocne 3aBepiieHUs MEPOIPUSTUH, MPETYCMOTPEHHBIX AKTOM O CIIMCAHHUM, TEPBBIM
SK3EMIUISIP aKTa O CHUCAHWU CO CIHUCKOM U JOKYMEHTOM, MOATBEPKAAOUIUM BBIOBITHE,
nepenaeTcsi B OyXraaTepuio, BTOPOH SK3EMIUISIp OCTaeTcs B OMOIMOTEKe.

5. IIpoBepka HaIMYHS JOKYMEHTOB 0U0JIM0TEe4HOr0 hoHAa

5.1. TlpoBepka Hanmuuus TOKYMEHTOB OuOnuoreuHoro (onma (manee — mpoBepka (oOHIA)
MIPOU3BOANTCS B 0053aTEIBHOM MOPSIJIKE:
— TIpY BBISIBJICHUH (PAKTOB XULIEHUS, 3110YIOTPEOIECHUS WK TOPYU JOKYMEHTOB;
— B CJy4yae CTUXMIHOro OeACTBHS, IMOXKapa WM JPYTrUX Ype3BbIUAWHBIX CHUTYalUH,
BBI3BAHHBIX KCTPEMAJIbHBIMU YCIIOBUSMY;

— IIpU PEOPraHU3alNU W JIMKBUAALMHA OUOJINOTEKH.

5.2. Tlpu BBISIBIEHMH B IIpollecce MPOBEpPKHM (oHIAa OTCYTCTBYIOUIMX JOKYMEHTOB U
HEBO3MOXXHOCTU YCTAHOBJICHHS BHHOBHBIX JIMI[ YOBITKM MO HEJOCTayaM CIHCBHIBAIOTCS B
COOTBETCTBUU C ACHCTBYIOIINM 3aKOHOJATEIbCTBOM.

6. le1tonpousBoacTBO

6.1. Opranuzanust paboThI C TIOKYMEHTaMH 10 y4eTy OubauoTeqHoro ¢GoHaa OCYIIECTBISCTCS
TI0 MpaBUJIaM BEICHHUS JIETOMPON3BOICTBRA.

6.2. B bubnuoreke BeLyTCs U XpaHSITCS:

— PETUCTPHl WHAMBHIYATFHOTO W CYMMapHOTO ydYeTa JOKYMEHTOB OHOIMOTEYHOTO
dbonma:

— PETUCTpAIOHHBIC KHUTH,

— WHBEHTAapHbIC KHUTH;

— KHUTH CYMMapHOTO y4eTa;

— YYETHBIN KaTaJor;

— YKYpHAJI BBIJJa4X DJIEKTPOHHBIX HOCUTEIICH;

— aKThI O CIIMCAaHUH UCKITIOYEHHBIX 00BEKTOB OMOIMOTEYHOTO (POH/A;

— y4YeTHBIE JOKYMEHTHI, TOATBEPKIAIOIINE TOCTYIUICHHE TOKYMEHTOB B OMOIMOTEYHBIN
¢doHn (HakIaaHbIe, aKThI O IPUEME, aKThI CAa4n-TIPUEMKH);

— aKThl O pe3yJbTaTax IMPOBEACHHS MPOBEPKH HAIMUUS TOKYMEHTOB OMOIMOTEYHOTO
dhonpa.
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